
 
 

 Follow us at @westwoodessex for all the latest news. 
Find past newsletters on the website with lots of other information for parents. 

 

2017 

12 September (NEW) Welcome meetings in class 2.45-3.00. 

22 September (NEW) Jeans for Genes Day (Non-uniform - £1 voluntary donation). 

26 September (NEW) Reception starters photo published in the Echo. 

28 September Parental consultation group meeting 9.00. 

5 October (NEW) Flu immunisations. 

10 October (NEW) Autumn Term Parent Consultations (School closes 1.30). 

11 October (NEW) Open Morning for Parents of September 2018 starters (9.30-11.30) 

16-27 October  Half term. 

3 November (NEW) PTFA Halloween Discos. 

6 November School Photographer, Individual photos. 

7 November (NEW) Year 3 trip to Hadleigh Country Park – Stone Age. 

10 November (NEW) Open Morning for Parents of September 2018 starters (9.30-11.30). 

23 November (NEW) Autumn Exhibition Evening (3.30-4.30). 

25 November (NEW) PTFA Winter Wonderland. 

21 December Last day of Autumn term. 

2018 

21 December – 1st January School closed. 

12-16 February Half term. 

20 February (NEW) Spring Term Parent Consultations (School closes 1.30). 

28 March (NEW) Spring Exhibition Evening (3.30-4.30). 

30 March – 15 April School closed. 

28 May – 1 June Half term. 

7 June  Sports Day (Provisional) KS1 AM, KS2 PM 

27 June (NEW) Summer Exhibition Evening (3.30-4.30). 

17 July (NEW) Annual Report Parent Consultation (School closes 1.30). 

20 July  Last day of school year. 

23 July – 3 September School closed. 

4 September  New school year begins. 
Please note that dates are provided in advance to try end ensure that communication is as efficient as possible, but may be subject to change.  Where possible, the 
school will try to stick to all indicated dates. 

 

Coming up in the next fortnight… 
 

12th September  Welcome meetings in class 2.45-3.00. 
22nd September  Jeans for Genes Day (Non-uniform - £1 voluntary donation). 
 

  

http://www.westwoodacademy.org/newsletters/
http://www.westwoodacademy.org/information-for-parents/


  
So far this year we have raised a fantastic £150 for different charities!  Thank you and well done. 

 

Newsletter – 8th September 2017. 
Welcome back to our returners and hello to our new pupils and families.  The first week at school has seen everyone settle 
and continue their learning very quickly across the school – a positive start for another great year.  During our walks around 
the school, we’ve seen our youngest pupils in reception settling well after the excitement of their first day.  They are very 
welcome.  Across the school, some great attitudes are being displayed with pupils really focusing on their studies.  Genuinely 
well done to everyone. 
 
It’s a bigger than usual newsletter as it is the start of the year, and reflects the huge effort we are making to communicate 
as effectively as possible with parents.  The newsletter is a weekly roundup of what is happening at school, so please have 
a look each week – it is the main form of communication that we will use to keep you up to date and we will give you as 
much notice as possible of upcoming events through the newsletter.   We’ve added at the start of the newsletter a “Coming 
Up” section to highlight what is happening soon in school and also highlighted new dates added this week to the calendar – 
which is now at the front of each newsletter to get dates to you as clearly as possible.  We really hope these changes are 
useful! 

 
In this edition:  

• Class welcome meetings. 

• Times/non-pupil days. 

• Improving communication. 

• Outstanding fees. 

• Attendance. 

• School arrival time. 

• First day contact.  

• Term time holiday procedure. 

• Persistant Lateness. 

• E-safety tip of the week. 

• Out of school achievements. 

• Bradley Lowery fundraising. 

• Jeans for genes day. 

• Clubs. 

• Signing in/out. 

• Appointments with teachers. 
Safeguarding. 

• Mobile phones in school. 

• Parentmail PMX. 

• School dinner menus. 

• Friday afternoon Woody’s club. 

• Suncream/hats/water bottles. 

• Nursery News. 

• PTFA news. 

• Club Application Forms. 

• Deanes Open Evening Invitation. 

 
Class welcome meetings - 2.45pm on Tuesday 12th September. 
We would like to invite parents and carers to another opportunity to meet with the new class teachers next week, to discuss 
what will be taught during the first term, give key dates/times for each class during the week, and to answer any questions 
you might like to ask.  These sessions will run for 15 minutes while the pupils are in assembly, and about half of that time will 
be available for parent’s questions.  There are further opportunities to meet the teachers at Parent Consultation Meetings 
each term as well as exhibition evenings each term – all of which are in the school calendar on the first page of this newsletter.   
 
For those unable to make these meetings or have children in more than one class, DON’T WORRY!  The points and dates/times 
are included in the Curriculum Updates document attached with this newsletter and are also available on our website here. 

 
School Times and non-pupil days. 
Gates Open: 8.45am. 
Mornings:         9.00 a.m. to 12.00 p.m. FS/KS1 (Infants), 9.00 a.m. to 12.15 p.m. KS2 (Juniors) 
Afternoons:      Monday – Thursday 12.45 p.m. to 3.10 p.m. FS/KS1(Infants), 1.00 p.m. to 3.20 p.m. KS2 (Juniors) 

Friday 1.00 p.m.  to 1.30 p.m. 
 
During 2017-18, the daily mile will be rolled out across the school (KS2 12.00, KS1 12.45). 
 
For the safety of our pupils, children should not arrive at school before 8.45 am unless they are attending a school activity 
or Before School Club (Woody’s) which opens at 7.30 a.m.    Children should be punctual and in class by 9.00 am for the 
register. 
 
Parents are welcome to wait at the entrance to school – but for security reasons not on the playground – until the children 
have entered school (unless with prior permission). 
 
Playtime is from 10.30 to 10.45 am. 

http://www.westwoodacademy.org/curriculum/


  

 
Assemblies are at various times during the week and our merit assembly takes place each Thursday. 
 

Improving Communication. 
At the end of last year, we asked parents to fill in a satisfaction survey, and to the many that did so, huge thanks.  We will 
share the results of the survey in full in a later newsletter and on our website.  Until then, we wanted to acknowledge one 
of the themes that came from the “Other comments” section, about how at times last year there was not enough notice of 
events.  In truth, we always try to get messages out as quickly as possible, but there were times last year when for various 
reasons, the notice was too short.  This year, we are trying to share information as soon as it is available, to plan events 
well in advance, and to use the newsletter as the way of making sure the information gets to you.  As with all our work, we 
are trying to do this better, and we hope you notice the focus we are putting into it, beginning with a more comprehensive 
list of dates in the calendar at the start of each newsletter. 

 
Outstanding dinner money and Woody’s fees. 
Please ensure all outstanding dinner money or Woody’s fees are paid up to date.  This is IMPORTANT as we may 
withdraw the service if there are outstanding fees. If there are any issues, please contact the school office to discuss.  Thank 
you. 

 
Attendance. 
We expect pupils to be in school everyday.  Overall, the school achieved 96.03% attendance during 2016-17.  Our change 
of term times in October has been designed to help reduce unauthorised absence caused by holidays, and the Trust 
attendance policy clearly states we will work with Essex County Council to implement fines where holidays are not authorised, 
or where we suspect that they are taken during term time.  We consider both good attendance and punctuality to be lifelong 
skills that we help to develop at school, that are essential in all careers that our pupils will go onto in later life. 

 
This week the school achieved 98.57% attendance – a brilliant start – thank you.  
Best attendance this week?  Two classes with 100%!  Well done RA and 3B. 
 
Best attendance each half term gets afternoon tea laid on! 

 
 

School arrival time. 
We do not expect pupils to arrive at school unsupervised before 8.45am.  This is to ensure that pupils are safe.  The school 
gates open at 8.45 to allow pupils into school into a supervised environment, with the register being taken at 9.00. 

 
First Day Contact. 
As a school, we follow statutory First Day Contact Procedures to trace any child who may be absent. All parents must notify 
the school by 9:30am on the first day of a child’s absence. The school has a 24-hour answerphone (please select option 1) 
for parents to leave a message.  Please leave the name of the student that you are reporting as absent, clearly saying the 
class or teacher name. The absence will be discussed with students on their return to school if it is of concern. Please be aware 
that there may be a follow up call to discuss the absence which may be recorded as unauthorised if there are not satisfactory 
reasons or evidence provided.  If we are concerned that there may be a safeguarding issue when contact is not made, our 
Designated Safeguarding Leads will take appropriate action to confirm that a pupil is safe or that appropriate action is 
taken. 

 
Term Time Holiday Procedures. 
Government guidance advises that schools SHOULD NOT AUTHORISE ANY TERM TIME ABSENCES.  If you feel that 
exceptional circumstances apply, you can complete a leave of absence request form, available from the office.  Essex County 
Council have asked the school to advise parents of the following: 
  

https://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjW-rjKqpXWAhWJOBQKHchOC9QQjRwIBw&url=https://www.buyagift.co.uk/food-and-drink/traditional-afternoon-tea-for-two-at-whittlebury-hall-br-10722031.aspx&psig=AFQjCNFNLhIxeRKfykYBIqp5lhZ_ewKeZQ&ust=1504951285118643


  

 

By law, all children of compulsory school age must receive suitable full-time education.  As a parent you are committing an offence if you fail 
to make sure that your child attends school regularly, even if they are missing school without your knowledge.  You run the risk of being issued 
with a penalty notice or being taken to court.  A penalty notice of £60 may be issued by the LA as an alternative to prosecution.  This rises to 
£120 if unpaid after 21 days.  Failure to pay will lead to prosecution.  Parents can be fined up to £2,500 and/or imprisoned for failing to 

ensure that their child attends school regularly. 

 
Dealing with Persistent Lateness. 
Included in our attendance policy is a clarification around lateness.  Each day the registers will close 15 minutes after the 
start of each session (school starts at 9:00am and 1:00pm).  Pupils arriving after this time without prior, appropriate 
arrangement will be recorded as present, but may be recorded as an "unauthorised late".  This follows advice from Essex 
County Council to reduce persistent lateness, and unauthorised late marks will be totaled along with unauthorised leave of 
absence, which may lead to penalty notices or prosecution as detailed above. 
 

e-safety tip of the week 
 

#9: PEGI ratings advise which games are appropriate for which age: they protect children from extreme scenes in 
many cases, so TAKE NOTICE of them. 
 

Help keep our children safe whilst using technology – check out the new resources and advice about e-safety on our website 
at http://www.westwoodacademy.org/about/e-safety/ 

 
Out of School Achievements. 
If you have any out of school achievements about your child that you would like mentioned in the school newsletter, please 
email the office at: office@westwoodacademy.org by the Thursday before the Friday publication date. Thank you.  

 
Non-uniform (fundraising for Bradley Lowery Fight Against Neuroblastoma). 
On the last day of the school year, we held a non-uniform day to raise money for the Bradley Lowery Fight Against 
Neuroblastoma – the charity set up in honour of the young man who died recently of the condition, who did so much to raise 
the profile of the disease.  We raised £150 for this worthy cause – thanks for your support. 
 

Jeans for Genes Day – Friday 23rd September.  
As a school, we will be supporting ‘Jeans for Genes’ day this year (as we do every year) by encouraging children to wear 
jeans to school on Friday 23rd September and make a voluntary donation of £1. This fundraising day is to help raise 
money for thousands of children with genetic disorders across the UK; a very worthy cause.  

 
Clubs.  
We are in the process of finalizing our clubs for the year – details and how to join for some are below, and others will 
appear on newsletters throughout the year.  Access to clubs is usually on a first come, first served basis and we have gone 
to huge lengths to listen to pupils and what type of clubs they want.  Another reason for the delay in starting clubs is that 
we have (due to the election) this week learnt our Sports Premium grant: we are looking at using this to either make some 
clubs free, or to subsidise them so that any fees to parents are reduced.  We do this because we particularly want to raise 
participation in sport and to be able to support our young athletes and future sporting heroes to compete effectively in 
inter-school competitions.  After all, we did win the District Championship in athletics last year! 
 

Choir Club – do you want to join? 
We are pleased to offer the children an opportunity to join our ever-popular choir again this year. Due to high levels 
of demand across the school, we are changing the setup of our choir club this year.  It will now run on a Thursday 
lunchtime and we are initially offering places to children in all year groups from year 1.  Later in the school year, if 
there are spaces, we will give reception children the opportunity to join.  Spaces are limited, children will join on a first 
come first served basis with a rotation system in place to deal with any waiting list so that everyone gets a turn.  If you 
are interested, please complete the attached club form.  Choir starts on Thursday 14th September.  
 

http://www.westwoodacademy.org/wp-content/uploads/2015/02/Age-Ratings-handout.pdf
http://www.westwoodacademy.org/about/e-safety/
mailto:office@westwoodacademy.org


  

Musical Instrument Lessons – some new ones available! 
We are pleased to be able to offer piano lessons again this year. These will begin the week of Monday 11th 
September during the afternoon sessions for 30 minutes. If your child is currently having lessons, we will offer them a 
place as a priority. We can currently offer 6 sessions to children in year 1 or above. There will be a cost of £10 for 
each session. If you would like to register an interest in this, please complete the attached slip and return to the office. 
 
We have been also given the chance to offer children a range of woodwind instrument lessons for the first time. We 
can offer recorder, clarinet, flute and saxophone. Children will need to provide their own instruments. The lessons will 
be 20 minutes at a cost of between £9 to £10. If you would be interested in your child having these lessons please fill 
in the attached sheet. We can only offer these lessons if the demand is sufficient so at this point we are asking for 
interest only. Thank you.  

 
Gym Trail. 
This club operates on an invitational basis, and will recommence on Tuesday 13th September.   

 
Bring your parent to the Library Club.  
These will begin again on Wednesday 13th from 8.15am.  Please note that parents are expected to attend with their 
children and to enjoy this time to look at the school’s library resources and to experience and help to encourage a love 
of reading. Some refreshments are available at these sessions.  
 
Baking Club. 
Our school kitchen staff have kindly volunteered to run a club that may lead to a future Bake Off winner!  It will start 
after half term, but if you would like to register an interest now, please complete the attached club slip and return to 
the office.  The club will be for 6 pupils at a time, who will bake for a half term before being rotated with the pupils 
from the waiting list so that everyone gets a turn.  It will run on Friday afternoons and more details will follow.   

 
Compulsory signing in and out of Westwood Academy. 
Please note that entry to the school requires that all visitors, including all parents, sign in and out of the main building.  This 
is so that if there is an evacuation due to an emergency we can account for everybody.  Admission will not be allowed 
without the signing in process being completed.  Again, we appreciate the support of everyone in making the school as safe 
as possible.   

 
Appointments with Teachers. 
Can we please request that appointments are made with the office to meet with staff, as teachers are unable to meet at the 
start of the school day, as this is disruptive to learning and delays the start of registration and lessons. 

 
Safeguarding children at Westwood. 
We take safeguarding of our pupils seriously: safeguarding is consistently identified as the top priority of our 
stakeholders.  If you have any concerns about the safety of a pupil, you can report it using the red button on our home page 
or speak to the Designated Safeguarding Leads at school (Mr Archer, Mr Clarke, or Mrs Dench).  Our safeguarding policy 
is also on the school website.  It sets out how the school meets it’s legal duties by identifying concerns relating to child 
protection, child sexual exploitation and the risks of FGM, radicalisation and extremism (the PREVENT duty).  We appreciate 
the support we receive from the Westwood community in ensuring all our pupils are as safe as possible always. 
 

School is a No Mobile Phone School.  
Can parents please ensure that no mobile phones are used inside the school premises. If it is necessary to use 
your phone whilst on the school premises, please go to the school office to do so. This is to ensure that children 
who are not allowed to be photographed are safe and to protect visitors to the school from accidently doing 
so. Thank you for your help with this safeguarding requirement.  

 
Parentmail PMX – New Parents to the school. 
Parentmail PMX is (along with the newsletter) our preferred method of communication with parents and combined payment 
system.  Woodys before and after school club, School dinners for KS2, trip payments and permissions and school uniform 

http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwiRk8mUtJDWAhWCXBQKHazuCEYQjRwIBw&url=http://www.clker.com/clipart-16506.html&psig=AFQjCNEPBVi2HtvxIoGyAuN6EJquF0Sbmw&ust=1504782063337925


  

are available through this system – which is also available as a convenient app on your smart phone. By registering your 
email address, we can also send messages via this system which saves on the hundreds of pounds a year we have previously 
spent on texts.  
 
Reception parents should now have been invited to register with Parentmail via email.  If you have not received an email 
invitation, please see the school office. 
 

School dinners. 
The dinner menu next week will be Week 2.  Our menus can be found here. 

 
Friday Afternoon Woodys Club. 
Parents wishing to use the Friday afternoon Woody’s club will need to register their’ children with the office beforehand, 
and confirm each week before the office closes on Wednesday that they will need a place so that we can ensure appropriate 
staffing is available.  Late pickup from Friday afternoon Woody’s will incur a regular Woody’s after school club fee. 

 
Sun Cream, Sun Hats and Water Bottles. 
When the weather is hot and sunny PLEASE ensure all children are protected with a high factor sun cream that 
is applied before school and bring a sun hat to wear when playing outside.  Should you wish your child to apply 
additional protection throughout the day, then please provide suitable sun screen for your child, which should be 
labelled with their name and class. Teachers will permit self-application of sun cream, under supervision, at 
appropriate times in the day, such as the start of lunchtime. Thank you for your understanding and co-operation 
in this matter.   Also, please send your child to school with a named water bottle that can be kept in the classroom 
to avoid time being wasted with children coming to the office for a drink.  Many thanks. 

 
Nursery News. 
Welcome back everybody and welcome to all the new starters that have and will be joining us, we hope you had a great 
summer.  We have a few reminders: 
 

1. Please make sure that your child has indoor shoes/slippers to change into when they arrive at nursery and a pair 
of welly boots for when they go into the garden. 

2. When choosing clothing and footwear for your child make sure that these are comfortable and loose fitting.  The 
children are encouraged to do as much of their self-care tasks as possible for example: change into their slippers, 
shoes and boots, so Velcro strap fastenings and the right sized footwear are beneficial (no laces please). 

3. Provide a change of clothes in your child’s bag just in case of accidents. 
4. Please label everything with your child’s name. 
5. Notify us if your child will not be attending nursery. 
 

Please feel free to speak to a member of staff if you would like further guidance or advice. 
 
Since being back at nursery the children have all enjoyed telling us about what they have got up to during the summer 
break so we thought it would be nice if you could send in any photos that you may have to encourage the children’s 
language, social and recall skills.  This could be anything from going to the park, cinema, visiting family or friends or going 
on holiday.  Thank you all for your support.   
  

http://www.westwoodacademy.org/information/school-dinners/
http://cliparting.com/free-water-clip-art-27250/


  

PTFA NEWS 
 

For updates and more PTFA news, please join the Westwood PTFA page on Facebook.   
Please note that this page is intended for the use of PTFA members to organise and promote events for 
fundraising.  It is not monitored by the school, so if there are any other issues or questions that you would 
like to discuss, please contact the school directly.  Thank you. 
 

 
 
Thank you. 
The final total for Mr Archer’s Marathon Run in Brighton raised for the PTFA (for the pupils of Westwood) was £592.20.  
Thank you to everyone that sponsored him, it was genuinely appreciated. 
 
Halloween Disco. 
This year’s Halloween discos will be on 3rd November.  More updates to follow. 
 

Winter Wonderland. 
Our Winter Wonderland event will be held on 25th November this year. 
 

Festive Quiz. 
No date yet, but look out for our festive quiz… 
 

New picnic benches for the school. 
The PTFA are currently in the process of buying new picnic benches for the school to improve the outdoor environment. 
 
Thanks to everyone that helps to raise money for the school.  You are all genuine superstars!  

https://www.facebook.com/groups/147129948666608/


  

WESTWOOD ACADEMY 

CLUB APPLICATION FORM 

WESTWOOD ACADEMY 

CLUB APPLICATION FORM 

Child’s Name: Child’s Name: 

Class: Class: 

Club: 

 

Club Leader(s): 

 

Club: 

 

Club Leader(s): 

Details of any relevant medical condition: 

 

 

Details of any relevant medical condition: 

 

I give permission for my child to apply and join the above 

club, I realise there may be a rota for oversubscribed clubs.   

 

I will ensure my child is aware of arrangements for collection 

from after school clubs. 

 

Signed:   

 

I give permission for my child to apply and join the above 

club, I realise there may be a rota for oversubscribed clubs.   

 

I will ensure my child is aware of arrangements for collection 

from after school clubs. 

 

Signed:   

 

 
 
 
  



  

 


